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JOB DESCRIPTION

	Job Title:
	Division:

	Programme Officer, Youth SRHR
	Programmes

	Location:
	Responsible to:
	Date:
	Rank:
	DBS:

	London
	Programme Adviser, Get Up Speak Out/ Programme Adviser, Youth and Abortion Stigma
	February 2020
	5
	No


1. JOB PURPOSE

To support the implementation of the Get Up Speak Out (GUSO) and the Packard – Youth and Abortion stigma programmes (both in their last year of implementation) including project management and technical support on youth participation and safe abortion. To support the development of policies and effective strategies in relation to youth, gender and rights issues, including access to youth friendly services.

The GUSO programme is a youth sexual and reproductive health and rights (SRHR) programme implemented by a multi-agency consortium. The purpose of the programme is to ensure meaningful youth participation, increase access to SRHR information and education, increase access to youth friendly SRHR services, and create an enabling environment in the target countries. 

The Packard Foundation has supported IPPF to implement a range of initiatives to investigate and address abortion stigma. Since 2014 IPPF has delivered a project focused on abortion stigma as it affects young people’s access to services, with targeted work in our Member Associations in Benin, Ghana, India and Nepal.
2. KEY TASKS

1. To assist in the coordination of IPPF’s contribution to the GUSO programme and support the coordination and implementation of the IPPF Youth and Abortion Stigma project. 

2. To provide technical assistance to IPPF Member Associations in all aspects of project management (capacity building, monitoring and evaluation) with specific focus on successfully completing the GUSO project. 

3. To ensure timely disbursement of funds to project partners and additional financial support including payment requisitions; budget updates; budget forecasts; liaising with the Finance Department in Central Office as necessary.

4. To assist in reviewing reports from IPPF Member Associations, preparing annual reports and support the planning and implementation of the programmes’ external evaluations.

5. To support capacity-building initiatives and help develop resources with a focus on quality improvement, abortion services for young people, working in partnership and youth friendly services.

6. To work directly with other teams within IPPF to ensure the integration of young people’s sexual and reproductive health and rights and gender into their projects, programmes and initiatives. 

7. To support wider Central Office youth priorities; including involvement in developing relevant communications and/or publications, support to youth engagement and representing IPPF at external events as and when required.

8. To help develop and implement a dissemination strategy of lessons learnt and best practices from the GUSO and the Packard – Youth and Abortion stigma programmes, plus any other projects related to young people.

9. To assist with the planning, organization and implementation of occasional meetings and trainings.

10. To keep up-to-date with developments in SRHR, including adolescent sexual health and abortion-related knowledge.

11. To ensure gender is effectively mainstreamed within the remit of the post and in line with IPPF’s Gender Equality Policy.

12. To build and maintain positive relationships with all members of staff, and contacts within and outside the Federation.

13. To become familiar with the Federation’s Health and Safety Programme and Guidelines for using Visual Display Units. To do everything possible to ensure a healthy and safe working environment, including following instructions and guidance.
14. To take collective responsibility for safeguarding.
15. To undertake any other reasonable duties as may be requested from time to time. 

3. RESPONSIBILITIES

Describe:

a)
staff responsibilities carried out by the job holder.
The post holder does not have direct responsibility for staff.

b)
financial responsibilities carried out by the job holder.

The post holder does not have direct responsibility for financial resources, but monitors budget as required.

c)
advisory responsibilities carried out by the job holder.

The post holder advises the Programme Adviser, GUSO and Programme Adviser, Youth and Abortion Stigma on progress in relation to respective projects.

To advise Senior Adviser Adolescents/Young People, Regions and Member Associations on youth issues and youth policies.
PERSON SPECIFICATION
4. EDUCATION & QUALIFICATIONS

Describe the likely educational/training background of the job holder.
· Degree in social sciences or equivalent standard of education.
5. PROVEN ABILITY

Describe the minimum level of professional experience required to do the job.
· Consistent application in working within the youth SRHR field, preferably in a developing country.
· Experience in project management would be desirable.
· Experience in supporting youth participation would be highly desirable.
6. SKILLS
Detail the skills needed to do the job, including languages.

· Sound administrative and organisational skills. 

· Excellent verbal and written communication skills, including report writing.

· Good time management skills, ability to multi-task and meet tight deadlines.

· Good research and analytical skills.

· Good financial report skills.
· Good IT skills to include Microsoft Office. 

· Fluent English essential; French highly desirable.

· Good interpersonal skills, flexible/team player.
7. PERSONAL COMPETENCE

Describe the characteristics of effective job performance, eg. sound judgement, ability to maintain confidentiality.

· Willing to travel internationally – about 20 days a year.

· Awareness of and sensitivity to the multi-cultural and diverse environment in which IPPF operates.
· Integrity and ability to maintain confidentiality at all times.
· Understanding of and a commitment to safeguarding including child protection, in a local and international context.
· Strong commitment to advance the sexual and reproductive health and rights of young people

· Strong commitment to youth participation 

· Supportive of a woman’s right to choose and to have access to safe abortion services.  This is an occupational requirement of this post, in accordance with Schedule 9 Part 3 of the Equality Act 2010.

 Rutgers, Simavi, Choice, dance4life, Aidsfonds, IPPF

